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Signing in to DECS
1. CTRL+ALT+D,F2
e For home partition, use MQ

@

Screen A Date/Time

Friday 17 Apr 26 12:34p

Session 1
OK

Session 2

HP 2 OK PROD

Insert Misc Info
JUN 2026.04.08.01

Information

Screen B

DECS Sign-In Keypad

F1 F2 F3 F4 F5 F6é F7 F8 F9 F10
DECS Sign-In Sign-In Sign-In Sign-Out
Customer DECS DECS DECS
Service Update Pilot FIAs DECS
Keypad




QIK CHK = a X
Screen A Date/Time

y 17 Apr 26 12:36p
Sessmnz
PROD
Insert Misc Info
AA_Partition
Information

Screen B Sign Into DECS

Home Partition * : [ |
Employee ID: | ]
Current DECS Passcode: [N
New DECS Passcode: [ ]
(For passcode reset via your
PIN, just type CHANGE
Suffix:
(IF used at sign-in)

DECS Sign-In Keypad
F1 F2 F3 F4 F5 Fé F7 F8 F9 F10
DECS Sign-In Sign-In Sign-In Sign-Out
Customer DECS DECS DECS
Service Update Pilot FIAs DECS
Keypad

@ aKkcHk - o X
Screen A Date/Time
I Friday 17 Apr 26 12:37p I
Session 1
HP1 DECS OK

Session 2

PROD

Insert Misc Info

M Partition

Information

Screen B

DECS Update Keypad
F5 Fé

F7 F10

F3

F4

F1 F2

Flight AIC Airport Delays / DECS Weather Cargo Sign-Out
Release/ | Routing/ | Gates /
Close Out | Runway | Schedules |Diversions| FLIFO Updates DECS




Field Conditions
Field conditions must be updated every day at the start of each day, 1200, 1800, and at
station close. Field conditions must also be updated any time the conditions change.

2. Before we update the field conditions, we’ll need to check the NOTAMS to see if any

runways are closed or wet.

e Shift+N
o Type: “SLS*PIA/NO” then press [Enter]

@ QK cHK
Screen A Date/Time
Friday 17 Apr 26 12:46p

Session 1
HP1 DECS OK

Session 2

HP2 0K PROD
Insert Misc Info
MQ Partition

Information

Screen B

Free Format Entry

Free Format Entry: SEEETVIG]

Check-in 6- Return Key = \
[ (A or B only) End Item + Cross of Lorraine=Shft+3

Window:
Change Key = Shft+2
Display(*) = Shft+8 or * on Number keys
DECS Update Keypad
F1 F2 F3 F4 F5 Fé F7 F8 F9 F10
Flight AlC Airport Delays / DECS Weather Cargo Crew Second Sign-Out
Release/ Routing/ Gates/ DECS
Close Out  Runway | Schedules | Diversions| FLIFO Updates List Update DECS
Keypad

o [f any runways are closed or wet, it will say under



@ aKcHk = a X
Screen A Date/Time
PIA KPIA 171746 Friday 17 Apr 26 12:46p

Session 1
______________________________________________________ HP1 DECS OK

_________________________________________ Session 2
HP2 oK PROD
-TWY E6 EDGE MARKINGS EAST SIDE FADED 2602272115-2608312030 Insert Misc Info
27FEB26/2115 31AUG26/2830 KPIA ©2/073 MQ Partition
- APPROACH AND LANDING - Information

-PIA IAP GENERAL DOWNING - PEORIA INTL,
#>

Screen B

DECS Update Keypad
F5 Fé

F10

F7 F8

F4

F2 F3

F1

Flight AIC Airport Delays / DECS Weather Cargo Crew Sign-Out
Release ! | Routing/ | Gates /
Close Out | Runway | Schedules |Diversions| FLIFO Updates List DECS

3. Now that we’ve checked the NOTAMS, it’s time to update the field conditions
e Press F6, OPT. 2

QIK CHK

Screen A Date/Time

Session 1
HP1 DECS OK

Session 2

HP2 oK PROD
Insert Misc Info
MQ Partition

Information

Screen B

Weather

Field Conditions:
. Display Field Conditions (SLS* /FC)
. Update Field Conditions (SLO* /FC)
. Display Deicing Report (SLS* /DI)
. Update Deicing Report (SLO* /DI)
. Update Station Info (SLO* /FI)

Weather Delays:
PISSAVCEICL 6. City Weather / METAR (SLS* /ALL)
7. Terminal Weather / Runways (RW*)
il L2 E S 3 8. WX forecast (SLS* /TAF)

Flight AIC Airport Delays / DECS Weathe! [ERLAWARCL WA ER )]
Release /! | Routing/  Gates / )
Close Out  Runway  Schedules | Diversions FLIFO Option: il

F4

4. Press [Enter] for PIA



@ aKcHk = a X
Screen A Date/Time
Friday 17 Apr 26 12:37p

Session 1
HP1 DECS OK

Session 2
HP2 oK PROD

Insert Misc Info

M Partition

Information

Screen B

DECS Update Keypad
F1 F2 F3 F4 F5 Fé F7 F8 F9 F10
Flight AiC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release /! | Routing/  Gates / DECS
Close Out  Runway Schedules | Diversions FLIFO Updates List Update DECS
Keypad

5. Enter “Y” to verify all info.

e Update any station information in this screen as needed. For example, we

update the date for the airbottle each day to match
e Once all info is updated, press “Enter”

@ aKcHk = a X
Screen A Date/Time

SLOU PIA /FC  ACTIVE TAA SEE NOTAMS ( ALL INFO VERIFIED

LOCAL NOTAMS/SPECIAL ADVISORIES /INCLUDE DISCONTINUE DATE =

*GROUND AIR OUT OF SERVICE DUE TO MTX. 17APR26 Session 1

*AIRSTART OUT OF SERVICE DUE TO MTX. 17APR26 HP1 DECS OK

*BALLAST ON HAND - 175 LBS / INVENTORIED 13APR26 Session 2

RWY STATUS DRY WET REMARKS Insert Misc Info
(closep (x (¢
CLOSED (X =
CLOSED Information
CLOSED
CLOSED

Screen B
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED All info verified: [ (Y/N)
RAMP/TXWY SURFACE X Enter local NOTAMS and special advisories.
CURRENTLY SHARED AA/TE Include the discontinue date.

ENTER HERE ( * *GROUND AIR OUT OF SERVICE DUE TO MTX. 17APR26
X #ATRSTART OUT OF SERVICE DUE TO MTX. 17APR26

*BALLAST ON HAND - 175 LBS / INVENTORIED 13APR26

Update Field Conditions

F1 F2 F3
Flight AIC Airport Field condition information is shared between AA and TE.
Release/ | Routing/  Gates /

Close Out  Runway Schedules

6. Now we update the runway conditions



1
If any runways are closed, we'll put a marker in the closed section; otherwise,
we’ll leave it blank.
If the runways are dry, we’ll put a marker in the dry section. If the runways are
wet, we’ll remove the marker in the dry section and place a marker in the wet
section. This same concept applies if the runways were dry but were
previously wet.
If the runways are wet with condition codes less than a 5, they will need to be
entered in the Remarks section. This information would have been received
from the NOTAMS. Example: RWYCC 04 5/4/5
Using a RWYCC Matrix, you will enter the RAMP/TXWY condition in the
remarks section when it is wet. Example: Good



QIK CHK = a X

Screen A Date/Time
SLOU PIA /FC  ACTIVE TAA SEE NOTAMS ALL INFO VERIFIED Friday 17 Apr 26 12:38p

LOCAL NOTAMS/SPECIAL ADVISORIES /INCLUDE DISCONTINUE DATE

RWY
(22

STATUS DRY WET REMARKS
( CLOSED (X ( (
CLOSED (X
CLOSED
CLOSED
CLOSED

Screen B
CLOSED
CLOSED
CLOSED

*GROUND AIR OUT OF SERVICE DUE TO MTX. 17APR26
*AIRSTART OUT OF SERVICE DUE TO MTX. 17APR26

*BALLAST ON HAND - 175 LBS / INVENTORIED 13APR26

HP1 DECS

Session 1

HP2 OK

Session 2
PROD

Insert

M Partition

Misc Info

Information

RWY

SLOU PIA /FC
LOCAL NOTAMS/SPECIAL ADVISORIES /INCLUDE DISCONTINUE DATE
*GROUND AIR OUT OF SERVICE DUE TO MTX. 17APR26

*AIRSTART OUT OF SERVICE DUE TO MTX. 17APR26

ACTIVE TAA SEE NOTAMS

STATUS DRY WET REMARKS
CLOSED (X (
CLOSED (X
CLOSED
CLOSED
CLOSED

Screen B
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED

F1 F2 F3
Flight AIC Airport
Release/ Routing/ Gates/
Close Out  Runway | Schedules | JEEUZARULS

Runway :
04 W02
13 31

ALL INFO VERIFIED

*BALLAST ON HAND - 175 LBS / INVENTORIED 13APR26

CLOSED
CLOSED
cLOSED Update Field Conditions
CLOSED
CLOSED Runway : Closed: Wet: Remarks :
RAMP/TXWY SURFACE X 04 22
CURRENTLY SHARED AA/TE 12 31
ENTER HERE ( *
>
F1 F2 F3
Flight AiC Airport
Release /! | Routing/  Gates /
Close Out| Runway  Schedules [REUZARCHS
@ akcH - o X
Screen A Date/Time

I Friday 17 Apr 26 el1:elp I

HP1 SABRE OK

Session 1
3D6181

HP2 OK

Session 2
PROD

Insert

M Partition

Misc Info

Update Field Conditions

Closed:

Remarks :

Information

RWYCC @4 5/4/5




QIK CHK = a X
Screen A Date/Time

SLOU PIA /FC  ACTIVE TAA SEE NOTAMS ( ALL INFO VERIFIED Friday 17 Apr 26 01:02p

LOCAL NOTAMS/SPECIAL ADVISORIES /INCLUDE DISCONTINUE DATE
*GROUND AIR OUT OF SERVICE DUE TO MTX. 17APR26 Session 1
*AIRSTART OUT OF SERVICE DUE TO MTX. 17APR26 HP1 SABRE OK

*BALLAST ON HAND - 175 LBS / INVENTORIED 13APR26 Session 2

HP2 OK PROD
RWY STATUS DRY WET REMARKS Insert Misc Info
CLoSED (X (  ( MQ Partition

CLOSED (X =
CLOSED Information
CLOSED
CLOSED

Screen B
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED

CLOSED Runway :
RAMP/TXWY SURFACE X o4 22
CURRENTLY SHARED AA/TE 12 1
ENTER HERE ( *
>
F1 F2 F3
Flight AiC Airport
Release /! | Routing/  Gates /

Close Out| Runway  Schedules [REUZARCHS

Update Field Conditions

Closed: 8 Wet: Remarks :
i
QIK CHK - o X

Screen A Date/Time

OK INFO SENT TO DISPATCHERS I Friday 17 Apr 26 12:38p I

>
Session 1
HP1 DECS OK

RWYCC 31 3/3/3

Session 2

HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED
CLOSED

F1 F2 F3 F10

Flight AIC Airport Delays / DECS Weather Sign-Out
Release/ | Routing/ | Gates /
Close Out | Runway | Schedules |Diversions| FLIFO DECS
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De-Icing Report

The de-icing report must be updated each day at the start of the shift during de-icing
season. This report is mandatory from October 1st - April 30th regardless of weather
conditions.

1. Update de-icing report
a. F6,0PT. 4

Screen A Date/Time

I Friday 17 Apr 26 12:37p I

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B

Weather

Field Conditions:

Display Field Conditions (SLS* /FC)
Update Field Conditions (SLO* /FC)
Display Deicing Report (SLS* /DI)
Update Deicing Report (SLO* /DI)
Update Station Info (SLO* /FI)

eather Delays:
. City Weather / METAR (SLS* /ALL)
. Terminal Weather / Runways (RW*)

DECS Update Keypac

0N URWN R

7 B2 7 7 Fe e . WX forecast (SLS* /TAF)
Flight AIC Airport | Delays / DECS  Weathe [ERLVAREVALELCEIRD))
Release/ Routing/ Gates/ )
Close Out  Runway | Schedules Diversions FLIFO Option: il

2. Press [Enter] for PIA



@B aKcHk = a X
Screen A Date/Time
Friday 17 Apr 26 12:37p

Session 1
HP1 DECS OK

Session 2
HP2 oK PROD

Insert Misc Info

Mg Partition

Information

Screen B

DECS Update Keypad
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release/ Routing/ Gates/ DECS
Close Out Runway  Schedules Diversions| FLIFO Updates List Update DECS
Keypad

3. Depending on whether or not deicing is actually in effect, enter either “Y” or “N”,

then hit [Enter]

Screen A

QIK CHK

Date/Time

I Friday 17 Apr 26 91:12p I
( AIRCRAFT TYPES (CRJ20@,CR7,CR900,175

LOCATION TYPE FLUID IN USE Session 1
EOFF GATE 3 AND 4 TYPE1 DOW UCAR PG ADF HP1 DECS OK
REMOTE PAD IV DOW FLTGUARD AD4S =
PRE-TAKEOFF CHECK SITES (GATE AND RAMP Session 2
ANTICIPATED DEICE/OFF TIME (15 HP2 OK PROD
REMARKS : =
@ OF 2 TRUCKS OPERATIONAL Insert Misc Info

M Partition
ETVPE I 2078 GAL

TYPE IV 690 GAL Information
ICOORDINATOR(NONE PHONE (3096156225 FREQ( 131.6

#>

H Update Field Conditions

PRE-TAKEOFF CHECK SITES (GATH

ANTICIPATED DEICE/OFF TIME ( Deicing In Effect: J| (Y/N)

REMARKS :

@ OF 2 TRUCKS OPERATIONAL Aircraft Types: CRJ200 . CR7.CR998 175

TYPE I 2078 GAL . i
TYPE IV 690 GAL Primary:

ICOORDINATOR(NONE Location: OFF GATE 3 AND 4

e.g. Gate A2
ALL INFORMATION VERIFIED Af§ Fluid Used: TYPE1 DOW UCAR PG ADF

CURRENTLY SHARED
ENTER HERE (* Secondary:

5 Location: REMOTE PAD
Fluid Used: IV DOW FLTGUARD AD49

Pre-Takeoff

F F2 R Check Sites: GATE AND RAMP
Flight AIC Airport ..
Release/ Routing/ | Gates | Anticipated
Close Out Runway | Schedules Deice/Off Time:

4. Enter your deicing coordinator for the shift
5. Verify that all information is correct
6. Share report then hit [Enter]

1



QIK CHK = a X
Screen A Date/Time

Friday 17 Apr 26 91:14p
AIRCRAFT TYPES (CRJ200,CR7,CR900,175

TYPE FLUID IN USE Session 1
gOFF GATE 3 AND 4 TYPEL DOW UCAR PG ADF HP1 DECS
REMOTE PAD IV DOW FLTGUARD AD49
PRE-TAKEOFF CHECK SITES (GA'(rE AND RAMP
15

Session 2

IANTICIPATED DEICE/OFF TIME HP2 oK PROD
REMARKS : =

@ OF 2 TRUCKS OPERATIONAL Insert Misc Info
TYPE I 2078 GAL

TYPE IV 690 GAL Information
ICOORDINATOR (NONE PHONE (3096156225 FREQ( 131.6

#>

Update Field Conditions
PRE-TAKEOFF CHECK SITES (GATE ANY
ANTICIPATED DEICE/OFF TIME (15
REMARKS : Remarks :
© CF 2@ MRS GHERronL 0 OF 2 TRUCKS OPERATIONAL

¥¥:E %Vzggg gﬁt TYPE I 2078 GAL

ICOORDINATOR (NONE TYPE IV 696 GAL

( ALL INFORMATION VERIFIED AS COf Coordinator: [N
INOT CURRENTLY SHARED q
*
ENTER HERE ( Phone: 3096156225
i Frequency: 131.6f

All Information

E1 E2 E3 Verified As Correct: [J (Y/N)
Flight AIC I By Share Report: U (y/n)
Release /! | Routing/  Gates /

Close Out  Runway | Schedules Dive

QIK CHK - o X
Screen A Date/Time

OK INFO SENT TO DISPATCHERS I Friday 17 Apr 26 01:16p I
>

Session 1

HP1 DECS OK

Session 2

HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B
PRE-TAKEOFF CHECK SITES (GATE AND RAMP
ANTICIPATED DEICE/OFF TIME (15
REMARKS :

@ OF 2 TRUCKS OPERATIONAL

TYPE I 2078 GAL
TYPE IV 6990 GAL
ICOORDINATOR(NONE PHONE (3096156225 FREQ( 131.6

( ALL INFORMATION VERIFIED AS CORRECT
NOT CURRENTLY SHARED SHARE REPORT ( TE
ENTER HERE (*

>

DECS Update Keypad

F1 F2 F3 F4 F5 F6 F10

Flight AlC Airport Delays / DECS Weather Cargo Sign-Out
Release/ | Routing/ | Gates /
Close Out | Runway |Schedules|Diversions| FLIFO Updates DECS
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Using GET (Ground Event Tracker)

GET is a very helpful tool that provides you with a lot of information all in one place. You can
access GET from the desktop application or from regional carrier links.

Cutlook Email
Leaming Hub
|
Regional Training Splash Page

onal Training & Manuals

tegional In Range Admin

SAM-System Accass Manager

AeroData FLM
AeroData_aa_ com
Maintenance Citrix

- AirPoria

Weather

Weather Ops Dashboard

[ Ground Event Tracker

- e e L < i =
O | Amercantagle x B GET-GowndBventTacker X+ SPE2 > g
G () https//getaa.com/GetNG/home Ay Gl B @ - @

EVENTS

4 & 353 1R 2

1l: Hybrid View  Flight from past 6 hours to next 24 hours -Total Gates @ scH T @ @ ='="@& [ Fitter By: (Al Columns

® 12:00 15 £ 14:00 15 £ 15:00
I | I I 1 | I I I I

OH 5611 A MQ4179

ARRIVAL FLIGHT DETAILS DEPARTURE FLIGHT DETAILS
FNO:  oRe: status: 5 EQTYPE: 5 pesT: oty 5 £ cope : ALERTS & NOTIFICATIONS 5 MOGT/GT/VAR

30/32

wa o s e o s oFw 1740 aQ

5391 ! 5 CR70

E70F 3 0 LN
cops J : &

E70F

30/32

30/41

0/310

35/387

C9PS

coPs

E75E

D RDRDDDD B
& & & & & & & O




Registration Number VS Tail Number

o The aircraft registration number consists of five alphanumeric characters and is how
the aircraft is identified by the FAA. Example: N123AZ
o The aircraft tail number consists of three alphanumeric characters and is how the

company tracks the aircraft information. Example: 123

AA / MQ / TE Partitions

14

AA

MQ

TE

: VA N
AmericanAirlines "¢

envoy

PSA

AITRLINES

FIEL7700/77

Republic

Airways

ShyillMlest

Al RLI NE Se




How to Check Aircraft MELS

e For MQ Flights...
o F2,0PT.3

QIK CHKC - a X
Screen A Date/Time

I Friday 17 Apr 26 CEREL] I

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B

A/C Routing / Runway

Routing Options:

1. Display A/C Routing by Tail Nbr (RGA)
2. Display Station Schedule (RGG)

3. Display List of MELs (RGMN)

DECS Update | Rt e R e T 1
4. Display Runway Open/Closed Status (VAT)
# B2 S 7 7 5. Display Airport Analysis (VAA*)
Flight AIC Airport Delays / DECS i 6- Print Airport Analysis and Runway (VAQ*)
Release/ Routing/ Gates/ :
Close Out  Runway | Schedules Diversions FLIFO option: il

o OPT.1

QK CHK = a X
Screen A Date/Time
Friday 17 Apr 26 CEREET

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

Insert Misc Info
MQ Partition

Information

Screen B

MELS for Aircraft

1. MEL Status by A/C (RGMN)
2. MEL Alert by A/C (RGMX)

Option: i

DECS Update Keypad

F1 F2 F3 F4 F5 F6é F7 F8 F9 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release/ Routing/ Gates/ DECS
Close Out | Runway | Schedules | Diversions| FLIFO Updates List Update DECS

Keypad

15



o Enter the tail number and “MQ”

QIK CHK

Screen A

Date/Time
Friday 17 Apr 26 CEREET)

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

MQ Partition

Insert Misc Info

Screen B

Information

Tail Number

Tail Nbr:

Flight Type * : [OH

DECS Update Keypad
F1 F2 F3 F4 F5 Fé F7 F8 F9 F10
Flight A/C Airport Delays / DECS Weather Cargo Crew Second Sign-Out
Release/ Routing/  Gates/ DECS
Close Out Runway  Schedules Diversions| FLIFO Updates List Update DECS
Keypad

o The list of MELS will be listed in Screen A

B akcHc
Screen A
DSP MAN REF PLACARDED BY FMR DAYOPN CLSD BY

LCH 3992/17APR RAP 3567/18APR
CONTROL YOKE RUBBER HAND GRIP
25N13D ORD TRIP 3982 0381 *@@6* OPEN
OPEN 11APR/1504

OIL TANK OIL LEVEL INDICATORS
79 92 ORD TRIP 4171 0380 *@o6* OPEN
OPEN 11APR/1504

PASSENGER SEAT TRIM
25N21A MTY TRIP 3755 037C *@@9* OPEN

Date/Time

I Friday 17 Apr 26 CERCET) I

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B

DECS Update Keypad

F1 F2 F3 F4 F5 F6 F7 F8 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Sign-Out
Release / | Routing/ | Gates /
Close Out | Runway |Schedules|Diversions| FLIFO Updates List DECS

o For TE Flights...

o View the inbound flight release. In this example we’ll look at a PSA flight.

16



o F,0PT.2

@ aKcHk = =] X
Screen A Date/Time
Friday 17 Apr 26 CERE)

Session 1
HP1 DECS OK

Session 2

HP2 OK PROD
Insert Misc Info
MQ Partition

Information

Screen B

Flight Release / Close Out
. Print Flight Release (JP*)
. Display Flight Release/STN OPS Copy (JPD)
. Display Flight Release with Time Condition
. Display Piedmont Flight Release

. Display Cargo Load Manifest (CLM*)

. Update Cargo Load Manifest (CLM)
DECS Updat

F1 F2 F3 F4 E5 . Display Baggage Location (DRLF)
Flight AIC Airport | Delays / DECS - Update Baggage Location (DRLM)
Release/ Routing/  Gates/

Close Out Runway | Schedules Diversions FLIFO Option: 4

o Enter the inbound flight info, the press [Enter]

QIK CHK

Screen A Date/Time

I Friday 17 Apr 26 CERCE) I

Session 1
HP1 DECS OK

Session 2
HP2 OK PROD

Insert Misc Info

M Partition

Information

Screen B

Flight Details
Flight Number: 5391
City Code: CLT|
Day of the Month: i
(DD)
Print: N (Y/N)
DECS Update Keypad
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release/ Routing/ Gates/ DECS
Close Out Runway  Schedules Diversions| FLIFO Updates List Update DECS
Keypad

o Once the flight release is displayed, you can either [Pg Dn] until you see the
list of MELS, or you can use [Shift + N] and type “MD/A/C INFO” and it will
take you directly to the MELS.



QK CHK = a X

Screen A Date/Time
RELEASE FLIGHT IFR 17APR26 Friday 17 Apr 26 03:46p
TAIL TYP FLT ORG DST TOA AL1 AL2 PAYLD/PAX/BAG T/OFUEL RAMP =
532 RJ7 5391 CLT PIA ORD 13652/859/@59 10226 13877 Session 1
HP1 DECS OK

Session 2
DISPATCH RELEASE 4H3174©1 GENERATED AT 1853 17APR26 UTC HP2 oK PROD

REMINDER - INFLIGHT AIRCRAFT IRREGULARITIES SHALL BE Insert Misc Info

COMMUNICATED AS SOON AS DUTIES PERMIT USING TE Partition

/X/ VIA ACARS =
Information

ISUBJECT TO THE FOLLOWING CONDITIONS
//TANKER FUEL FLIGHT//
#>

Screen B

Free Format Entry

Free Format Entry: [pY/VielEi\l5e]

Check-in 6- Return Key = \
W (A or B only) End Item + Cross of Lorraine=Shft+3
Change Key = Shft+2

Display(*) = Shft+8 or * on Number keys

DECS Update Keypad
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release/ Routing/ Gates/ DECS
Close Out Runway  Schedules Diversions| FLIFO Updates List Update DECS
Keypad

QIK CHK - o X
Screen A Date/Time

... A/C INFO ... I Friday 17 Apr 26 CERCET I

INONE Session 1
HP1 DECS OK

Session 2

FFL
5391/17/532/1635
e Insert Misc Info
-CLT PIA ORD
RELEASE FLIGHT IFR 17APR26 =

TYP FLT ORG DST TOA AL1 AL2 PAYLD/PAX/BAG T/OFUEL RAMP Information

RJ7 5391 CLT PIA ORD 13652/859/059 10226 13877

Screen B

DECS Update Keypad
F5 Fé

F1 F2 F3 F4 F7 F8 F10

Flight AlC Airport Delays / DECS Weather Cargo Crew Sign-Out
Release/ | Routing/ | Gates /
Close Out | Runway |Schedules|Diversions| FLIFO Updates List DECS

o This A/C does not currently have any MELS

18
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View Fuel Amount in FLM

To view the fuel amount in FLM, visit AeroData FLM via regional carrier links.

AN
L

Qutlook Email
Leaming Hub

Regional Training & Manuals

Regional Training Splash Page

Regional In Range Admin

SAM-System Access Manager

Duo Multi-Factor Self-Service
| AeroDataFm |

AeroData_aa_com
Maintenance Citrix
AirPortal

Weather gov

Weather Ops Dashboard

Ground Event Tracker

Select the flight by clicking the “view magnifying glass”

Flight Load Monitor 4S8 Now UTC Nowlossl W Lostrefresh ETTIR NI
17 Apr 20:51:53 17 Apr 15:51:53 ‘ 17 Apr 03:51 PM 02:51 PM 07:51 PM
Flight List @ Refresh Now

| | Search Clear

View Gate # Flight § Ornigin § Dest § Risk § A/CREG ¢ AfCType ¢ STDLOCAL ¢ ETDLOCAL ¢ Flight Status ¢ ASCStatus ¢ Airline ¢
3789 PIA DFW HIGH N749BM ERI-170 05:40 PM 05:40 PM antime

5391 PIA CLT none N532EA CR1-700 06:23 PM 06:23 PM Ontime

3731 PLA ORD N784DP ERJ-170 07:05 PM 07:05 PM Canceled

Page 1 of 1 (3 items) n Page size: m_

Under the Dispatch section, use the MAX FUEL amount only once the green COMPLETE shows



|'|IPhI Load Monitor  |EERERRN =™ "fmg - Flght tvents - Reports " FIGNE Lt
i Fiight ENY 4179 Gate 3 STD 0122 P Mo Valid Loading Solution

e TOW €6 Within 3% of FMD Limit
et o EIE GRS SR LDW €6 Within 3% of FMD Limit
AFC DD ERE-1TS

" Blectronic Signature 1312 PM by 740946 - FFDCA 1312 PM by 740946~ FFD FO 12:22 PM by 953702

' Crew Reguest 1:19PM - Pax Closeout 1:18 PM - Ramp Closeout 1:17 P [ Reapen Gate Illmpenhm
Crew Sumimary: Flight Deck S Cabin Standard | Payload Remaining: 7339ks / Pax 24 ©

Paa Fessdd 0N

Weight and Balance Correction

In the event that there is a weight and balance issue, you will see a yellow CG EXCEEDANCE
CORRECTIVE ACTION banner

Highl Load Monitor Gate | Ramp | QT Events  Repors | FGE LIt
I."' Flight ENY 1789 Gate 3 STD D540 Pal Mo ¥Walid Loading Salution
'. DVEWIEW PI& - DFW 17 Apr 26 ToW G Withim 1% of AFT Limit

IflW €6 Withim 1% of AFT Limit

B [ Releasa lEhdnli:Sn\iJ.m W AFD O .HDFD

SIS M Crew Request B Pax Closeout B Ramp Closeout B Reapen  te B Reapen Ramp

Crew Summary: Flight Deck Standard Cabin Standard | Payload Rem- ‘ng: 32710bks / Pax 0 or Bags 109
CG Exgeedance Corrective Adtion: ADD 225 LBS BALLAST INF1




21
Assign Gates and Baggage Claim

It is very important to have gate assignments updated for our flight crews, airport agents,
and passengers. By using GET, we can see which gates are assigned to the flights and if
there are any flights that do not have a gate assignment. You can also see if any flights have
a gate conflict. That is when a flight is scheduled to be at a gate that is already in use by
another flight.

F3, OPT. 4

QK CHK

Screen A Date/Time

Session 2
HP2 oK PROD

Insert Misc Info

Mg Partition

Information

Screen B

Airport Gates / Schedules

. Display Gate Schedule
(RGT)

. Display Arrival Information
(GILDISW A)

. Display Departure Information
DECS Update Keypad (GILDISW D)

F1 F2 F3 F4 F5 F6

. Update Gate & Baggage Claim

Flight AIC Airport | Delays/ = DECS  Weather @ C: (66)
Release/ Routing/ Gates/ ;
Close Out | Runway |Schedules Diversions FLIFO Up: Option: 7

If the flight number is a “round robin” this means that it is the same flight number for both
the inbound and outbound flight. You can update both the arrival gate/baggage claim and
the departure gate at the same time. If the flights operate with different flight numbers,
you'll have to update the information one flight at a time.



Friday 17 Apr 26 094:04p

HP1 SABRE OK 8CE3E1

Date/Time

Session 1

Session 2
OK PROD

Mg Partition

Insert Misc Info

Flight Number: ]

Information

Update Baggage Claim Information

Day of the Month:

Arrivals

DECS Update Keypad

Departures

Runway | Schedules | Diversions

Gate Number: (e.g. A3)
Baggage Area: (e.g. BA2)

Gate Number:
Baggage Area:
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View Qutbound Crew Info

The easiest way to view outbound crew info is by looking in GET.

By clicking on a flight, you will have the option to select the crew tab.

Crew Report-MQ 3789 /N749 /3
EMP NAME Duty Limit
HEIKES DEREK Not available
HELSEL BRYCE Not available

MELENDEZ ZULMA Not available

BETHEL MICHELLE Not available




ON /IN /7 OUT / OFF TIMES (FIL)

To view a flight’s “on the ground” and “in the gate” times, follow the steps below

1. F5,0PT.1

QIK CHK

Screen A Date/Time

I Friday 17 Apr 26 04:11p I

Session 1
HP1 DECS OK

Session 2
HP2 [o]3 PROD

Insert Misc Info

MQ Partition

Information

Screen B

DECS FLIFO

Display FLIFO:
1. Flight Details (FIL/FI)
2. Flight Info Legs (FIL/FI)
3. ACARS Messages (FL)
4. Flights Arrivals/Departures
(DTA/DTD)
ATC Delays (JS* /FLOW)

Update FLIFO (PRL):
6. Out/Off/On/In Times w/ Fuel
Estimated Times

DECS Update Keypad . Fuel In/Out
F1 F2 F3 F4 F5 F6 e UHLD [ &9 @i
. Decision Time
Flight AIC Airport | Delays / DECS Weather - Enroute Radio Contact
Release/ Routing/ Gates/ )
Close Out | Runway | Schedules Diversions FLIFO Upd option: Ml

2. Enter the inbound flight number and city code

24
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Screen A Date/Time
Friday 17 Apr 26 94:13p

Session 1
HP1 DECS OK

Session 2
HP2 oK PROD

Insert Misc Info

Mg Partition

Information

Flight Tracking

Screen B 1. Local Time (FIL)
2. GMT Time (FI)

3. FIL + Upline Info
Option:

Flight:

City:

Day Of the Month:

Print:

DECS Update Keypad
F1 F2 F3 F4 F5 F6 F7 F8 F9 F10
Flight AIC Airport Delays / DECS Weather Cargo Crew Second | Sign-Out
Release/ Routing/ Gates/ DECS
Close Out Runway  Schedules Diversions| FLIFO Updates List Update DECS
Keypad

3. The ON and IN time will be the numbers across from PIA, and under the column ACTL.

a. In the reference below, the ON time is 1252 and the IN time is 1256.

FLTLMQ 4179 ORD -PIA 1 17APR 17/21142
82 @14 NONE N/R CAPT RODRIGUEZ M C1
48 D T **ACARS** **PRINTER**
T/0 WGT FUEL OB GATES L11 /3
P 69290 P 715/ 715 AESS5 9723749883 TRAVIS SHEA
A A 7200
SKED PLAN ACTL PL AC PLAN ACTL DISP DELAYS
1145 1145 1141- 715 728 AES5
12071216 657

1253 1252- 455 AE95
1252 1256 1256- 448 420 LAE
IN EST ee4
DOOR OPEN MINS @@ SECS 17

To view a flight’s “out the gate” and “off the ground” times, follow the steps below

4. F5,0PT.1



QK CHK

Screen A

H

Date/Time
Friday 17 Apr 26 04:11p

Session 1
P1 DECS OK

HP 2 OK PROD

Session 2

Mg Partition

Insert Misc Info

Screen B

D:

V]
6

DECS Update Keypad

F1 F2 F3 F4 F5 F6 F
Flight AIC Airport Delays / DECS Weather Cai
Release/ Routing/ Gates/

Close Out Runway  Schedules Diversions| FLIFO Upd

5. Enter the outbound flight number and PIA

QIK CHK

1.

2.
3.
4

Information

DECS FLIFO

isplay FLIFO:

Flight Details (FIL/FI)

Flight Info Legs (FIL/FI)

ACARS Messages (FL)

Flights Arrivals/Departures
(DTA/DTD)

ATC Delays (JS* /FLOW)

pdate FLIFO (PRL):
. Out/Off/On/In Times w/ Fuel
Estimated Times
Fuel In/Out
Time Returned to Gate
. Decision Time
. Enroute Radio Contact

option: [l

Screen A

H

Date/Time
Friday 17 Apr 26 04:19p

Session 1
P1 DECS 0K

Session 2

HP2 0K PROD

Insert Misc Info

MQ_Partition

Screen B

Information

Flight Tracking
1. Local Time (FIL)
2. GMT Time (FI)
3. FIL + Upline Info
Option:

Flight:

City:

Day Of the Month:

Print:

DECS Update Keypad

F1 F2 F3 F4 F5 Fé F7 F8 F9 F10
Flight AlC Airport Delays / DECS Weather Cargo Crew Second Sign-Out
Release/ Routing/ Gates/ DECS
Close Out  Runway | Schedules Diversions FLIFO Updates List Update DECS
Keypad

6. The OUT and OFF time will be the numbers across from PIA, and under the column

ACTL.

a. In the reference below, the OUT time is 1323 and the OFF time is 1335.
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FLTLMQ 4179 PIA -ORD 2 17APR 17/2119Z
1 @14 NONE N/R CAPT ALLEN EN C1
RN OB 3@ D **ACARS** **PRINTER**
PAYLOAD T/0 WGT FUEL OB GATES 3 /L12
D 12980 P 76400 P 678/ 670 AE95 9723749883 TRAVIS SHEA
12988 A A 68060
SKED PLAN ACTL PL AC PLAN ACTL DISP DELAYS
1322 1322 1323- 670 680 AES5 THRU
1338 1335- 659
1489 1467- 492 AESS5
1435 1430 1437- 464 410 LAE
TAXI IN EST @12
DOOR OPEN MINS @@ SECS 32

PIAOPS.COM

For more operations information, you can visit piaops.com. Here you'll find more DECS
entries for both QIK and Native SABRE
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